EVANGELICAL PRESBYTERIAN CHURCH IN S.A.

(Swiss Mission in S.A. - Founded in 1875)
NPO-103 563

Terms of Reference for Procurement of External Audit

Services
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1. Background

1.1 Organization background information (Church overview)

The EVANGELICAL PRESBYTERIAN CHURCH IN SOUTH AFRICA (EPC SA) is
a Christian organisation whose mission is to spread the Word of God. Members
bind themselves to be governed by the CHURCH structures, policies and
procedures. The CHURCH is a corporate body in accordance with the laws of the
Government of the Republic of South Africa. It has a perpetual right of succession
and power to sue and be sued in its corporate name, independently of its members,
and to do all that are legally permissible for corporate bodies insofar as it remains
within the framework of this constitution and church policies and procedures.

1.2Governance

1) Church governance is guided by the constitution (seventh edition-2023,
effective 01 January 2024).

2) The Constitution is the supreme document that governs the affairs of the
Church and is subject to Constitution and laws of the Republic of South Africa,
any policy or conduct that is inconsistent with the Church Constitution is invalid.

3) The highest decision-making body is Synod, which sit once a year, followed by
the Synod Executive which sits quarterly or as required.

4) Administratively, the Church is governed by the Executive Management
Committee constituted as follows:

a.

c.
d.
e.

Moderator and Deputy Moderator who are the head and deputy head of
the Church respectively

The General Secretary and Deputy who are administrative and deputy
administrative head of the church

The General Treasurer who is the finance custodian of the Church
Administrative support staff

Synod Committees that support and provide advice to the Executive
Management

5) Chapter four (4) of the Church Constitution outlines the governance
arrangements and structures.

6) The Domicilium citandi et executandi (Administrative Head Office of the
Church) is:

37Jorrisen Street, 3@ Floor; Portland Place
Braamfontein

Johannesburg
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2. Purpose

The purpose of the Terms of Reference is to request quotations from reputable Audit
Firms for External Audit Services of the financial and administrative management
services of the EPCSA.

3. Objective of the Audit:

The objective of the audit of the EPCSA financial statements and compliance with
policies is to enable the auditors to express an independent professional opinion on
the financial position of Church and to ensure that the funds used on EPCSA activities
have been used for their intended purposes.

The books of accounts of EPCSA provide the basis for preparation of the Financial
Statements. Proper books of accounts as required by law have been maintained by
EPCSA and also maintain adequate internal controls and supporting documentation
for the transactions.

4. Scope of the Audit:

Conducting annual external audits of the Church as prescribed by the Church’s
constitution and policies. The following key attributes should be adhered to:

1) The audit should be conducted in accordance the International Financial
Reporting Standards and Non-Profit Organisations Act of 1997, and
compliance with Companies Act in respect of Sasavona (Church Business)
and all other businesses under the brand.

2) Verify all funds have been used in accordance with the established rules
and regulations of EPCSA and only for the purposes for which the funds
were provided.

3) Goods, works and services financed have been procured in accordance
with the EPCSA established rules and procedures.

4) Appropriate supporting documents, records and books of accounts relating
to all activities have been kept. Clear linkages should exist between the
books of accounts and the financial statements presented to.

5) The financial statements have been prepared by EPCSA management in
accordance with applicable accounting standards and give a true and fair
view of the financial position of EPCSA and of its receipts and expenditures
for the period ended on that date.

6) Comprehensive assessment of the adequacy and effectiveness of the
accounting and overall internal control system to monitor expenditures and
other financial transactions.

7) Express an opinion as to reasonableness of the financial statements in all
material respects.
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8) Include in their reports opinion on compliance with procedures designed to
provide reasonable assurance of detecting misstatements due to errors or
fraud that are material in the financial statements.

9) Conduct entry and exit meeting with the Executive Management and Audit
Committee.

10) In addition to the audit report, the auditors will prepare a Management
Letter on the following:

a. Give comments and observations on the accounting records,
procedures, systems and controls that were examined during the
course of the audit.

b. ldentify specific deficiencies and areas of weakness in systems and
controls and make recommendations for improvement.

c. Report on the implementation status of recommendations pertaining
to previous period audit reports.

d. Communicate matters that have come to their attention during the
audit which might have a significant impact on the sustainability of
the organization.

e. Bring to the Executive Management and Audit Committee attention
on any other matters that the auditors consider pertinent.

5. Audit Duration:
The duration of the audit work shall be completed within four weeks from the date of
commencement of the audit in each of the three durations of the contract.

6. Contract Period
Three (3) Years

7. Deliverables:

1) The Auditors on completion of the audit work will submit 5 (five) original
copies of the Audit Report appended to the Financial Statements along with
the reports to the attention of the Audit Committee Chairperson and
Executive Management.

2) Management letter in accordance with the scope of work described here
before.

8. Qualification of the Audit Firm:

All potential bidders must meet the minimum of requirements for experience in auditing
organisations of similar nature.

9. Audit Fees:

The audit fees will be fixed through a competitive bidding process.
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Applicants must include:
1) Include a detailed indicative quotation for the annual audits (Quote to include
audit scope, project team members, hours, experience etc.)
2) Total costing should also be completed for the annual plan (hourly rates for
Members of the team)
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ANNEXURE A

ADVERT TO ACCOMPANY THE TOR

SUBJECT: REQUEST FOR QUOTATIONS — EXTERNAL AUDITOR
DEADLINE FOR APPLICATIONS: FRIDAY, 29 MAY 2026
Background

The EPCSA is inviting quotations for an Auditing Firm to execute auditing services for
the fiscal years 2025-2026, 2026-2027 and 2027-2028. Financial year end of EPCSA
is 31 March. The overall goal is to conduct Year-End Audit of all EPCSA accounts and
general assessment of all operations and procedures in accordance with the
International Financial Reporting Standards (IFRS).

1) Objectives of the audit:

a. To Conduct General End of Year Audit of all EPCSA accounts in
accordance with International Financial Reporting Standards (IFRS).

b. To conduct a general assessment of all operations and procedures to
ensure that EPCSA is following the International Financial Reporting
Standards (IFRS).

c. Express an opinion on the financial statements based on the audit.

d. Prepare audited financial reports.

3) Applicants must in Must Submit an Expression of Interest including:
a. A Company profile and proof of legal certificates and affiliations.
b. Covering letter expressing interest
c. CV of lead Auditor to be assigned
d. References for work done for organisations/s of similar profile.

NB: All quotations must be directed to following email addresses:
Email: sombhanetdy@epcsa.org

: sombhanetdy@gmail.com
: vrkubayi@gmail.com
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